
REQUEST FOR TIME OFF

TODAY’S DATE:

DATE / DATES OF  
REQUESTED TIME OFF:

VACATION TIME:

SICK TIME:

YES

YES

NO

NO

SUPERVISOR’S APPROVAL:

116 RIDGELAND PLAZA, RIDGELAND, MS  39157    (601) 856-8861


	Today's Date: 
	Time Off Dates: 
	Vacation-Time-YES: Off
	Vacation-Time-NO: Off
	Sick-Time-YES: Off
	Sick-Time-NO: Off


